
 
 

Procedure for Supporting Submission of Proposals to 

International Associations for Hosting Conferences  

in Jerusalem 

1. Background  

1.1. As part of the implementation of Government Resolution No. 1483 of 

June 2, 2016, which concerns the approval of the "Jubilee" plan for the 

economic development of Jerusalem, the Jerusalem Development 

Authority (hereinafter: the "JDA") is expected to receive government 

funds earmarked, inter alia, for strengthening and solidifying 

Jerusalem's status as an international tourism capital, all under the 

conditions set forth in this procedure.  

1.2. This procedure forms part of the efforts carried out by the JDA  in the 

said field, which include, among other things projects and plans aimed 

at marketing Jerusalem; plans to brand Jerusalem as a tourism capital 

in selected destinations around the world; plans to attract international 

conferences to the city of Jerusalem; plans to develop tourism 

infrastructure and pillars of tourism in the capital, all with an emphasis 

on attracting incoming international tourism to the city.  

1.3. Pursuant to this and as part of its efforts to promote tourism in 

Jerusalem, the convention bureau operating within the JDA is interested 

in supporting the submission of proposals for hosting international 

conferences in the city of Jerusalem, in response to official calls from 

international associations, as detailed below in this procedure.  

1.4. The convention bureau was established to meet the many, varied, and 

changing needs of conferences held in the city, promoting Jerusalem as 

a leading and high-quality destination for both international and 

domestic conferences, and offering an attractive, experiential, and 

content-rich alternative. The city of Jerusalem is a natural destination 

for conferences in the fields of medicine, research, and science, as it is 

home to some of the world’s leading institutes and centers of higher 



 
learning, medicine, and research. The following is a summary of the 

Authority's convention bureau’s activities: 

1.4.1. Assistance in preparing and submitting proposals and 

presentations for hosting conferences in the city, providing 

marketing materials and informational resources, and conducting 

preliminary tours for conference organizers (both Israeli and 

foreign representatives) to consider Jerusalem as a potential 

destination for the conference.  

1.4.2. Assistance in establishing contacts with public figures and 

institutions relevant to the conference, facilitating the possibility 

of using municipal resources, advertising the conference in the 

convention bureau’s available media channels, and other 

assistance as applicable. 

1.4.3. Making connections with various service providers in the city and 

helping to plan the conference materials, with an emphasis on the 

recreational and social program, so that the conference will be 

connected to the city and enjoy all that it has to offer.   

1.4.4. Providing financial incentives to conference organizers according 

to criteria defined by the Authority. 

 

1.5. Support under this procedure is intended for entities operating in Israel, 

who serve as an official local representation of international 

associations, which shall submit a proposal to hold international 

conferences of those associations in the city of Jerusalem, in accordance 

with this procedure. 

 

2. Purpose of the procedure 

Encouraging and incentivizing the submission of proposals by international 

conferences for hosting conferences in Jerusalem in response to official 

calls on their behalf, as detailed below.  

 

3. Definitions  



 
3.1. "International Association" - An organization and/or non-

governmental corporation, legally registered outside Israel, whose 

membership includes 3 local representative offices of at least 3 

countries, and which operates in one of the following areas:  

3.1.1. Life sciences and/or medicine;  

3.1.2. Humanities and/or social sciences;  

3.1.3. Technology;  

3.1.4. Business and/or economics;  

3.1.5. Agriculture and/or the environment;  

3.1.6. Energy and infrastructure.  

3.2. "Conference" or "International Conference" - A conference and/or 

convention and/or an official assembly held by an International 

Association. 

3.3. "Local Representative" - A corporation (including a non-profit 

organization) and/or a licensed dealer legally registered in Israel, 

which is not a government organization, which serves as an official 

representative of an international association per a certificate of JDA 

and/or has an official membership certificate from an international 

association.  

3.4. "Jerusalem" - The area within the municipal jurisdiction of the city 

of Jerusalem. 

3.5. "Grants Committee" - A committee composed of the Authority’s 

comptroller, the tourism director, a representative of the convention 

bureau, and a representative of the Jerusalem Affairs and Heritage 

Ministry.  

3.6. "The Budget" - A budgetary framework for implementing this 

procedure, which will be determined in advance for each budget year 

in which the procedure will be in effect.  

 

 

 

4. Validity 



 
4.1. These provisions of the procedure shall be valid with respect to an 

applicant who meets the conditions for eligibility specified in the 

procedure as of the date of its publication (hereinafter: the 

"Determining Date"), and as long as the provisions of this procedure 

remain in force. 

4.2. The applications will be approved in accordance with the eligibility 

conditions until the Budget designated for financing this procedure is 

exhausted. 

4.3. The implementation of this procedure is subject to the receipt of the 

necessary funds under the various government resolutions, and that in 

any case of non-receipt of the funds and/or suspension and/or delay in 

their transfer - the JDA may terminate or suspend the procedure, as 

applicable. 

4.4. The JDA may at any time change the procedures and/or conditions for 

the implementation of this procedure, as well as cause the cancellation 

of this procedure, for material and professional reasons that will be 

recorded, subject to the protocols by which it is bound, and provided 

that applications that have already been approved in principle under 

Section 8.2.2 below, are not prejudiced. 

 

5. Conditions for eligibility for inclusion in the procedure  

Subject to a non-committed budget surplus within The Budget Framework, 

and to meeting the other conditions set forth in this procedure, an applicant 

who, at the time of applying, meets all the conditions listed below 

cumulatively, will be eligible for a grant:  

5.1. The applicant is a Local Representative and/or the holder of an official 

position in the Local Representative applying on its behalf.  

5.2. The application is made for the submission of a proposal to hold an 

international conference in Jerusalem, in response to an official call 

placed by an International Association. 



 
5.3. The Applicant is in full compliance with all laws and the activity for 

which the grant is sought is not illegal, offensive, or immoral, as 

determined at the discretion of the grants committee. 

 

6. How to submit the application  

6.1. An applicant who meets all the eligibility conditions will submit its 

application for a grant, by filing the following documents:  

6.1.1. The application form is attached as Appendix A to this 

procedure, filled out and signed as required. The application 

form is published on the Authority's website, at: 

www.jda.gov.il (hereinafter: "JDA Website").  

6.1.2. A copy of an official call for proposals to host the Conference, 

published by the International Association.  

6.1.3. Guidelines of the International Association (if any) for 

submitting a proposal to host the Conference.  

6.2. The application, complete with all the required documents listed 

above, must be submitted by email, to: Jerusalem@segevcpa.co.il. 

 

7. The amount of the grant and the qualifying actions  

7.1. The maximum grant amount to be approved per applicant shall not 

exceed ILS 12,000, subject to completion of the following qualifying 

actions: 

7.1.1. Submission by the applicant of a complete bid application to 

hold a conference in Jerusalem, according to the guidelines of 

the International Association - ILS 5,000. 

7.1.2. Pitching a bid presentation by the applicant to the International 

Association, following the applicant’s submission of a proposal 

as detailed in Section 7.1.1 above - ILS 7,000. 

7.2. It is clarified that the amounts listed above are fixed and cumulative, 

subject to performing the qualifying actions and compliance with the 

other terms of the procedure. It is clarified that in any case, none of 

http://www.jda.gov.il/
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the above amounts will be paid if the applicable qualifying action was 

not actually performed. 

7.3. Grant amounts include VAT, as applicable. 

   

8. Application review procedure 

8.1. Stage A - Examining compliance with the eligibility conditions  

The Grants Committee will convene to examine the applications 

made under this procedure, as follows: 

8.1.1. Checking the completeness of the application, including 

documents and attachments thereto, in accordance with the 

terms of the procedure.  

8.1.2. Checking compliance with all eligibility conditions, as set forth 

in Section 5 above.  

8.1.3. The Committee may contact the applicant and any third party 

for additional information, clarifications, and supplementary 

requests, verbally or in writing, at its sole discretion.  

8.2. Stage B - In-principle approval 

8.2.1. Applications that meet all eligibility conditions will be 

approved by the Grants Committee.  

8.2.2. An applicant whose application was approved by the 

Committee in accordance with the procedure will be given “In-

Principle Approval” by the committee. It is clarified that at 

this stage the Committee will not determine the amount of the 

grant, which will be determined in accordance with the 

qualifying actions performed by the applicant.  

8.2.3. It is clarified that the In-Principle Approval is conditional on 

the performance of the qualifying actions in accordance with 

the terms of the procedure and in accordance with the 

information presented when applying, without exception. Until 

all of the aforesaid is completed, the In-Principle Approval will 

not obligate the JDA in any way. 



 
8.2.4. It will be clarified that the Committee has the discretion to 

reject an application for a grant or approve it only in part, even 

if it meets all the terms of the procedure. The Committee will 

provide the reasons for its decision in writing.  

8.2.5. It will be clarified that the Committee has the discretion to 

reject an application for support or approve it only in part, even 

if it meets all the terms of the procedure. The Committee will 

provide the reasons for its decision in writing.  

8.3. Stage C - Approval and receipt of the grant 

8.3.1. An applicant who has received In-Principle Approval will 

submit to the Authority, within 45 days from the date on which 

he or she completed the qualifying action, a performance 

report, which will include the information and documents 

relevant to that qualifying action, as follows (hereinafter: 

"Performance Report"):  

8.3.1.1. Submission of a complete bid application by the 

applicant for holding the conference in Jerusalem, as 

specified in Section 7.1.1 above - a copy of the 

complete bid must be filed as submitted, together with 

confirmation of submission issued by the International 

Association; 

8.3.1.2. Making a bid presentation; (if made), as set forth in 

Section 7.1.2 above - Official confirmation from the 

International Association that a presentation was made 

must be submitted, along with proof of its performance, 

such as photos and any other supporting information. 

8.3.2. Notwithstanding the provisions of Section 8.3.1, the applicant 

will be entitled to submit one Performance Report for all the 

qualifying actions he or she performed, within 45 days from the 

date of the last qualifying action he or she performed. The 

Performance Report must include all the documents and 



 
approvals listed in Section 8.3.1, in relation to each qualifying 

action. 

8.3.3. The grant or any part thereof shall be paid to the applicant after 

compliance with all the conditions of the procedure, and subject 

to the approval of the Performance Report and all attachments 

thereto by the Authority’s representative, as stated in Section 

8.3.1 above. 

8.3.4. The amount of the grant will be determined in accordance with 

the Performance Report, according to the details of the 

qualifying actions performed and the amounts stipulated 

alongside them, as specified in Section 7 above.  

8.3.5. It is clarified that insofar as there are changes in the actual 

performance of the qualifying actions compared to the 

submitted application, which will lead to non-compliance with 

the eligibility conditions, the In-Principle Approval given to 

the applicant will be revoked.  

8.3.6. A condition for the payment of the grant is the production of 

the approvals required under the Public Bodies (Transactions) 

Law, 5736-1976, and withholding tax as required. 

8.3.7. The grant will be paid to the applicant within 30 days from the 

end of the month in which the Performance Report was 

submitted, and subject to the approval of the Performance 

Report and all attachments thereto by the Authority’s 

representative, as stated in Section 8.3.1 above. 

8.3.8. It will also be clarified that the grant is conditional and subject 

to the applicant's compliance with the provisions of the 

procedure to the Authority’s satisfaction and pursuant to the 

other conditions to be determined in the In-Principle Approval. 

8.3.9. If the applicant fails to comply with all the provisions of the 

procedure and the In-Principle Approval, the JDA may, at its 

sole discretion, revoke the In-Principle Approval and/or not pay 



 
the grant money and/or require the applicant to reimburse the 

payments received under the procedure, if made. 

 

9. Marketing and Advertising  

9.1. The JDA may direct an applicant who has received an In-Principle 

Approval in accordance with this procedure, to add the logo of the 

JDA and/or the Jerusalem Affairs and Heritage Ministry and/or the 

Jerusalem Municipality and/or any other logo decided by the 

Authority, to the proposal documents. The publication of any logo will 

be done in coordination and subject to prior approval by the Authority.  

9.2. The JDA shall be entitled to revoke the applicant's entitlement to the 

grant if the Applicant refuses to act in accordance with the Authority’s 

instructions set forth in this section.  

9.3. It is clarified that actions performed under this section do not indicate 

and/or constitute evidence of the applicant's compliance with the 

eligibility conditions for the grant. The applicant shall have no claim 

and/or demand against the JDA if it is denied eligibility due to non-

compliance with the conditions of the procedure and/or the In-

Principle Approval given to it, even if it performed actions in 

accordance with this section. 

 

10. General 

10.1. All monetary amounts appearing in this procedure are provided at 

nominal values, including VAT (as applicable), and will not be linked 

to any index. 

10.2. Submitting an application under this procedure shall not preclude the 

eligibility of the applicant or any other entity from applying for 

support for the international conference for which the application was 

submitted under other JDA procedures. 

10.3. It is clarified that the submission of all the documents required under 

this procedure does not constitute a confirmation that the applicant 

will be covered by the procedure and/or that it meets the terms of this 



 
procedure, and such submission does not create any obligation for 

support on the part of the JDA.  

Only a notice of eligibility signed by the JDA will be binding, and 

until a signed notice of eligibility is received, the JDA will not be 

obligated in any way, including towards applicants who meet the 

conditions of eligibility. 

10.4. The applicant states that it is aware of the prohibition on double 

support from government sources and undertakes to immediately 

notify the Authority’s representative if additional funds are received 

from another government source for the area of activity for which this 

support is requested and to comply with its instructions.  

10.5. This document is intended for clarification and guidance only, and 

should not be deemed binding in any way. 

 
Procedure publication date - February 1, 2022 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Date application was received at the Authority’s 
offices__________________ 



 
(To be filled out by an employee of the authority)  

Application for Support in Submitting Proposals to International 

Associations for Hosting Conferences  

in Jerusalem 
[The form must be signed by the applicant's authorized signatories]  

Appendix A - Commitment Letter 
 

Attn. 

The Jerusalem Development Authority  

 

Name of local representative (hereinafter: the "Applicant"): 

______________________________________ 

Applicant ID number: _____________________________________________________  

Name of the individual submitting the application on behalf of the Applicant: 

_______________________________________________ 

The position of the individual submitting the application within the Applicant: 

____________________________________________ 

Details regarding the conference for which the application is submitted:  

 _ _______________________________________________________________

 ________________________________________________________________

 ________________________________________________________________

 ________________________________________________________________

 _ _______________________________________________________________ 

Has a prior application been submitted to host the conference in Israel? Yes/no  

If yes, please detail: 

 ________________________________________________________________

 ________________________ ________________________________________

 ________________________________________________________________ 

Has the conference been held in Israel in the past? Yes/no  

If so, in what year? ________________________  

Co. Reg No./Reg. Association No.: _________________________________________  

Applicant's address: ______________________________________________________  

Email: _____________________________________________________________  

Phone: __________________________________________________________________  

Fax: _____________________________________________________________________  



 
Contact name: ___________________________________________________________  

 
  



 
Terms of support and undertakings of the applicant  

To examine the Applicant's eligibility for the support, under the provisions of 

the procedure for "Supporting Submission of Proposals to International 

Associations for Hosting Conferences in Jerusalem" (hereinafter: the 

"Procedure") published by the Jerusalem Development Authority (hereinafter: 

the "JDA"), we hereby state and undertake as follows:  

A. We have read and understood the provisions of the Procedure, and we agree 

to all of its terms and conditions.  

B. The Applicant is a corporation (including a non-profit organization) and/or a 

licensed dealer legally registered in Israel, which is not a government 

organization, which serves as an official representative of an international 

association, as defined in the Procedure, under a certificate of JDA and/or 

which has an official membership certificate from an international  

association. 

C. The application is made for the submission of a proposal to hold an 

international conference, as defined in the Procedure, in Jerusalem, in 

response to an official call issued by an international association.  

D. The applicant is in full compliance with all laws and the activity for which 

the grant is sought is not illegal, offensive, or immoral, as determined at the 

discretion of the grants committee. 

E. We are aware that the rules for eligibility for the grant are in accordance 

with the provisions of The Procedure. 

F. We are aware that the JDA may rely in its decisions on committees, 

consultants, or experts, to make decisions and/or perform tests required for 

the implementation of the procedure and the disbursement of grants, and we 

will have no claims in this regard.  

G. We are aware that the decisions regarding the approval of the application, the 

rejection of the application, the conditionality of the application, etc., will be 

subject to the JDA of the Grants Committee, as defined in The Procedure 

(above and below: "Committee"). The decisions of the Committee will be 

final, and we will have no claims in connection with these decisions.  

H. We are aware that filling out this form does not obligate the JDA to award 

the grant. 

I. We are aware that the approval of the grant is conditional on the submission 

of a performance report within 45 days from the date of the last qualifying 

action, including the references and approvals specified in the procedure.  



 
J. We are aware that a condition for the payment of the grant is the production 

of the approvals required under the Public Bodies (Transactions) Law, 5736-

1976, and withholding tax as required.  

K. We are aware that insofar as there are changes to the details of the application 

as actually carried out, compared to the details provided to the Committee 

when applying for the in-principle approval, in a manner that affects the grant 

amount, the grants committee may, at its discretion, reduce the grant based 

on the updated data. Also, if the changes in the details of the application 

cause it to be non-compliant with the terms of This Procedure, the in-

principle approval given to the Applicant will be revoked.   

L. We undertake to comply with the provisions of The Procedure regarding 

marketing and advertising, including with respect to adding a logo to the bid 

documents, all as specified in the Procedure. We are aware that the JDA will 

be entitled to revoke the Applicant's eligibility if the Applicant refuses to 

comply with the Authority's instructions regarding marketing and 

advertising, and that these provisions do not indicate and/or constitute 

evidence that the application meets the eligibility conditions.  

M. We are aware that implementing the procedure is conditional on the receipt 

of the appropriate government budgets, and that in any case of non-receipt of 

the funds and/or suspension and/or delay in their transfer - the JDA may stop 

or suspend the Procedure and payment of the grant under it, as applicable.  

N. As a matter of good form, it is clarified that our signing of this commitment 

letter does not create any obligation on the part of the JDA to provide the 

grant and/or constitute confirmation of our compliance with the conditions 

of the Procedure and that as long as the JDA has not issued a signed notice 

of eligibility, per the provisions of the Procedure, the JDA shall have no 

obligation, including towards applicants who meet the terms of the Procedure 

and were found eligible to receive the grant. 

O. The following documents are attached to this application:  
 

Document name Present/absent 

Application for Support Form - Appendix A;  

A copy of an official call for proposals to host the 

conference, published by the international association;  

 

Guidelines of the International Association (if any) for 

submitting a proposal to host the Conference.  

 

 

Name of the signatory (s): ____________________ 
Position: __________________________                                          



 
Date: __________________________  

 _________________________      ______________________ 

      Applicant Name               Signature + Stamp  
  

This form is valid for up to 21 days from the date it is completed. 

 

Advocate Approval 

I the undersigned, ___________, Adv., hereby confirm that the persons signing 

in the name of __________________________________ ID/company number 

________ (hereinafter: the "Applicant") are authorized to bind the Applicant 

with their signature and that all the resolutions required by any law for the 

Applicant to sign this commitment letter have been adopted.  
 

  ____________________     ______________________ 
    Advocate signature and stamp       Date  

   
 

 


